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1. O01mue moJ10KeHUS

1.1. Hacrosimuii pernaMmenT omnpeaensieTr chepbl IPUMEHEHUS! aBTOMAaTU3UPOBAHHOM CUCTEMBI
«CerteBoit ropon. O6pazoBanue» (nanee Cucrema), CpoOKH, MOJHOTY U OTBETCTBEHHOCTh 32 BHECCHHE
CBEJICHUMN.

1.2. Cucrema «CeteBoii ropoa. OOpa3oBaHue» HCIIOJIB3YETCs JUIsl OKa3aHUs YCIyT B chepe
o0Opa3oBaHHMsI B DJJIGKTPOHHOM BHJE, pealnu3aliil JAeATEIbHOCTH B JJIEKTPOHHOM BHIE B
nH(POPMAIIMOHHOOOPA30BaTEIBHOM cpesie 00pa3oBaTEIBLHOTO YUPEKICHHS, BKIFOYAs:

- BBEJCHHE MEpPBOHAYAIBHBIX CBEICHHII 00 0Opa30BaTEIbHOM YUPEXKIECHUU U IMEpPexoja Ha
HOBBIN y4eOHBIN TO;

- TperocTaBiieHue HHPopMaIK 00 00pa30BaTEIbHOM YUPEKICHHUH,

- BEJICHUE DJIEKTPOHHBIX JIMYHBIX J€J COTPYAHUKOB, OOy4yaroUIMXcs, BOCHUTAHHUKOB H
CBEICHUI O POJIUTEIISIX;

- IUTAHUPOBaHKE 00Pa30BaTEILHOTO MPOIECcCa, B TOM YUCIIe (OPMHUPOBAHUE M KOPPEKTUPOBKA
y4eOHOro IJ1aHa;

- BEZICHUE DJICKTPOHHBIX )KYPHAJIOB M THEBHUKOB, B TOM YHCJIE IPEIOCTABICHHE HHPOPMALIUU
O TEKyLIEM KOHTPOJIE TEKYLIEH YCIIEBAEMOCTH, INPOMEXKYTOYHOW M WTOrOBOM aTTeCTalluH,
MIOCEI[aEMOCTH YPOKOB;

- YU4ET ¥ KOHTPOJIb ABM)KEHUS YUaIIUXCS;

- KOHTpPOJIb M MOHHMTOPMHI KauecTBa 00pa3oBaHMS Ha YpOBHE 00pa3oBaTeIbHOIO
YUpEXKJIEHUS, YTO peau3yeT BO3MOXKHOCTb MHCIIOJIb30BAHMS JIaHHBIX, (OPMHUPYEMBIX B XOJ€
00pa3oBaTeNbHOrO Ipoliecca JUTsl peleH s 3a/1a4 yIpaBJieH!s] 00pa30BaTeIbHOMN 1EATeTbHOCTHIO;

- (popmupoBaHue 0a3bl TaHHBIX TOKYMEHTOB 00pa30BaTEIbHOIO YUPEXKIACHUS U peanu3arus
3JIEMEHTOB 3JIEKTPOHHOT'O IOKYMEHTO000pOTa;

- pa3MeIlleHre U COXpaHEHWE MaTepuaoB 00pa30BaTEIbLHOrO Mpolecca, B TOM Yucie -paboT
o0yyaromuxcss ¥  MEeJaroroB, HCIOJb3YEMbIX YYacTHHUKaMH  0Opa30BaTeNbHOIO  Ipolecca
MH(OPMALIMOHHBIX PECYPCOB;

- CO3JJaHNE U KOPPEKTUPOBKY PACIMCAHUS 3aHITHH, IIKOJIBHBIX U KJIACCHBIX MEPONPUSTHH,

- nH(opMalMK O KaHUKYJIaX U Mpa3aHUKaX;

- B3aUMOJEICTBUE TIOCPEACTBOM ceTH MHTepHeT, MexXy yJyacTHUKaMU 00pa30BaTEIbHOTO
mpolecca, B3aUMOJIEWCTBHE 00pa30BaTENbHOIO YUPEKIEHUS C OpraHaMH, OCYUIECTBIISIOIIUMU
yIipaBiieHHe B cepe 00pa30BaHus U C IPYTUMHU 00pa30BaTeIbHBIMU YUPEKICHUAMHU, OPraHU3alUsIMU.

1.3. DNeKTPOHHBIN KIACCHBIN KYPHAI SBIISETCS TOCYIapCTBEHHBIM HOPMAaTHBHO(PHHAHCOBBIM
JIOKYMEHTOM.

1.4. HopmaTuBHBIM OCHOBaHUEM Jis pa3paboTku HacTosmiero [1onoxeHus sBIsoTCS:

- ®enepanbubliit 3akoH Poccuiickoit @eaeparuu No273-D3 ot 29.12.2012 «O6 obpazoBanuu
B Poccuiickoit @enepanun»

- @enepanbHblil 3akoH Poccuiickoit @enepannn Ne210-03 ot 27.07.2010 «O6 opranuzanuu
MIPEIOCTABIIEHUS TOCYIAPCTBEHHBIX U MYHUIIMITAJIBHBIX YCIYT»;

- @enepanpHblii 3akoH Poccuiickoit ®Pepepanuu ot 27.07.2006 r. N 152-®3 «O
MEPCOHANBHBIX JTaHHBIX»



- Denepanpubiii 3akoH Poccuiickoit ®enmepamuu ot 27.07.2006 T. N 149-®3 «O6
nHpopManuu, THOOPMAIIMOHHBIX TEXHOJOTHIX U O 3alUTe HHPOPMALIUN

- [Ipuxaz Munzapasconpazsutus PO ot 26.08.2010 r. Ne7621 «O0 yTrBepkaennn EnunHoro
KBaJIM(UKAIIMOHHOTO CIIPABOYHUKA JIOJDKHOCTEH PYKOBOIUTENEH, CIEIIMATIMCTOB U CITYKAIIUX .

- IIucekmo MwunucTepcTBa oOpa3oBanus u Hayku PD or 15.02.2012 1. NeAB-147/07 «O
METOJIMYECKUX PEKOMEHJALUAX [0 BHEAPEHUIO CHUCTEM BEJIEHHUS >KypHAJOB YCIEBAaEMOCTU B
ANEKTPOHHOM BUJIE.

- Ilpuka3z MunucrepcrBa npocsemenuss Poccuiickoit @enepanuu ot 18.07.2022 Ne 569 "O
BHECEHUU H3MEHEHUU B (efepaibHbId rOCYAapCTBEHHBIM 00pa30BaTeIbHBIA CTaHIAPT HAYAIBHOTO
obmero oOpa3oBaHMs, YTBEP)KICHHBIM TIpUKa3oM MUHHCTEpCTBA TpocBemeHus Poccuiickoit
Oenepauun ot 31 mas 2021 r. Ne 286" (3apeructpuponan 17.08.2022 Ne 69676).

- Ilpukaz Munnpocsemenus Poccun ot 18.07.2022 N 568 "O BHeceHMM H3MEHEHHUH B
(benepanbHBIi TOCYIAapPCTBEHHBI 00pa30BATENbHBIM CTaHAAPT OCHOBHOTO 00mero oOpa3oBaHUS,
YTBEPKJICHHBIN npukazoM MunuctepcTBa npocseuienus Poccuiickoit @enepaunu ot 31 mas 2021 1.
N 287" (3apeructpupoBano B Muntocre Poccun 17.08.2022 N 69675).

- Ilpukaz Munnpocsemenus Poccun ot 12.08.2022 N 732 "O BHeceHMM H3MEHEHHUH B
(benepanbHBIE TOCYNAapCTBEHHBIH 0O0pa30BATEIbHBIN CTaHIAPT CPEAHEro oOmero ooOpa3oBaHMS,
yTBEpXJACHHBIN MpukazoM MuHuctepcTBa oOpasoBanusi U Hayku Poccuiickoit denepauuu ot 17 mas
2012 .

- Pacniopsbxenue [IpaButensctBa PO ot 17.12.2009 Ne 1993-p «O0 yTBepkaA€HUU CBOJAHOTO
IIEpeYHsl IEPBOOYEPENHBIX TIOCYJApPCTBEHHBIX W MYHULHUMNAIBHBIX YCIYT, IPEIOCTaBISIEMbIX B
ANEKTPOHHOM BUJIE.

- Pacnopsixenue IlpaButensctBa PO ot 25.04.2011 Ne 729-p «O6 yTBEpKICHUHU NEpEUHS
yCIyr, OKa3blBa€MbIX TOCYJAapPCTBEHHBIMH M MYHUIUNAIBHBIMH YUYPEXKACHUSAMHU, W APYTUMU
OpraHM3alMsIMH, B KOTOPBIX pa3MELIAeTCs] TOCYIapCTBEHHOE 3aJjaHue (3aKa3) WIM MYHULIMIIAIbHOE
3a/laHue (3aKa3), MOAJIeKAIINX BKIIOYEHUIO B PEECTPhI TOCYIaPCTBEHHBIX HIIM MYHHUIIMIIATbHBIX YCIyT
Y TIPE/IOCTABIISIEMBIX B DJIEKTPOHHOH (GopMe».

- Pacnopstxenue IlpaBurensctBa Poccuiickoit ®enepauuun ot 25.12.2013 Ne 2516-p «O
Konuenmuu pa3Butus MEXaHHW3MOB IPEJOCTABIEHUS TOCYAAPCTBEHHBIX M MYHMIMIIAJIBHBIX YCIYT B
JEKTPOHHOM BHJE.

- IMucemo Munnpoceenieruss Poccun N CK-578/08, Pocoopuamzopa N 01-350/13-01 ot
18.12.2020 "O cHM)KE€HUH TOKYMEHTAMOHHON HArpy3Kku yuuTenen"

- Ilpuka3 I'maBHoOro ympaBieHust oOpa3zoBaHus U Hayku AdnTaiickoro kpas Nel442 ot
31.08.2016r. «O0 yTBEp»AEHUU PEKOMEHJALMI MO BEIEHHIO KYPHAJIOB ydeTa YCIEBAaeMOCTH M
MOCEIIAeMOCTH YYaIIUXCs B 0011e00pa30BaTEIbHBIX OpPTraHU3aIUsIX B DJIEKTPOHHOUN hopMey.

- Ilpuka3 MunucrepcTBa 0oO6pa3zoBaHus M Hayku Auraiickoro kpas ot 14.12.2022 Ne 80-I1
"O6 yrBepxkaeHuu [lonoxeHust o pernoHaibHON HMH(OpPMALMOHHOW cucTeMe B cdepe 0Opa3oBaHUS
"CereBoii kpaii. OOpa3oBanue".

1.5. Tlonp3oBarensiMu DJIEKTPOHHOTO KJIACCHOTO JKypHayla, 3JEKTPOHHBIX JHEBHHUKOB
ABISItOTCA:  aaMuUHUCTpauuss OO,  yuuTens, KIacCHble PYKOBOAMTENM, YyYalluecs W POAMUTENH
(3aKOHHBIE TIPEICTABUTEIIN).

1.6. OpHoBpeMeHHOE BeeHUEe (AyOIUpOBaHKE) )KypHaJla yCIIEBAEMOCTH B AJIEKTPOHHOM
1 OyMa)XKHOM BHJI€ HE JIOTyCKaeTCsl.

1.7. OgHoBpeMeHHOE BeJieHHE (AyOJIMpOBaHKE) THEBHUKA B DIEKTPOHHOM M OyMa)KHOM BHJIE
JIOTTYCKAeTCsl HA YCMOTPEHHE pouTeNeld 00ydarouxcs.

2. OTBETCTBEHHOCTh COTPYAHHUKOB 00Pa30BaTe/IbLHOI0 YUPEKICHUSA

2.1. Ha ypoBHe 00pa3oBaTeiIbHON OpraHM3allMd OTBETCTBEHHOCTh 32 CBOEBPEMEHHOCTh U
MPaBWJIbHOCTh  BBIMIOJIHEHUS TpeboBaHuii  Hactosmiero IlomokeHuss HECET PYKOBOJIUTEND
00pa3oBaTeNbHON OPraHU3aAIIH.

2.2 TlpukazoM 1o 006pa3oBaTeIbHON OpraHWU3allMd HA3HAYAIOTCSl OTBETCTBEHHBIC JIMIIA, B TOM
quClIe:
- 332 OpraHu3allMi0 MCIOJIB30BAHUS CHUCTEMBl M3 4YHCJIA  3aMECTUTENE  pyKOBOIUTEINS
00pa3oBaTENbHOIO YUPEXKICHHS;



- 32 /IMUHUCTPUPOBAHKUE CUCTEMBI Ha YPOBHE 00pa30BaTEeIbHON OpraHU3aIlHH;
- 32 BeJICHUE JIMYHBIX JIeJ COTPYAHUKOB, 00YJAIOIIUXCS M BOCIUTAHHUKOB, CBEJICHUI O POAUTEISX.

2.3 JleaTenbHOCTh TIEAArOTMYECKUX pPaOOTHUKOB OOpa30BAaTENbHBIX YUYPESKICHUU TIO
IIpUMEHEHNIO cucTeMbl «CeTteBoil ropoa. OOpa3oBaHHME» pErJaMEHTHPYETCS JIOKAIbHBIMU aKTaMU
00pasoBaTebHON OpraHU3aIHH.

2.4. Kaxnpiii nonbp3oBatesib CUCTEMBI MMEET aKKAyHT, KOTOPBIA 3allUIICH YHUKaIbHBIM
MMEHEM TIoJib3oBaTeNsl (JIOrTMHOM) M TapojeM. OTBETCTBEHHOCTh 3a BCIO JIEATEIBHOCTh, KOTOpPas
OCYIIECTBJISIETCS MOJIb30BaTeneM B CucTeMe, HeCET BIlaJieNiel] aKKayHTa.

2.5 OTBETCTBEHHOCTH 3a CO3/IaHUE U MPETOCTABICHUE KJIACCHBIM PYKOBOJUTEIAM aKKaAyHTOB
0o0yJaronuxcss ¥ poAUTeNIeH HECET IMOJIb30BaTEb C POJIbIO «AJIMHHHCTPATOP CHCTEMBI» Ha YPOBHE
00pa3oBaTeNbHON OPraHU3AINH.

2.6 AxKayHTBHI TOJb30BaTeNel MOJDKHBI OBITH CO3JIaHBI M TIEPEIaHbl 3aMHTEPECOBAHHBIM
JOJDKHOCTHBIM JIMIIaM  (KJIACCHBIM PYKOBOAMTENISIM U CHEHUAIUCTY MO Kajpam) I[0JIb30BaTelIeM
«AIMHUHHUCTPATOP CHUCTEMBI» Ha YPOBHE 00pa30BaTEIbLHOTO YYPEKIACHHUS B TeUCHHUE 2 pabouyuX JHEH
MOCIIe U3JaHUs IOKYMEHTA O 3a4UCIICHUH 00YJarOIIerocs WK MpueMa COTpYAHHKA Ha padoTy.

2.7 OTBETCTBEHHOCTh 3a MPEIOCTaBICHUE OOYYAIOUIUMCS W POJUTEISIM CBEICHHH 00 HX
AKKayHTE HECYT KJIACCHBIC PYKOBOIAUTEIIU.

2.8 OTBeTCTBEHHOCTh 3a MPEIOCTaBICHHE COTPYAHHKAM CBEICHUI 00 MX aKKayHTE HECeT
CHEIUATUCT M0 KaJpaMm.

2.9 CBenenus 00 akkayHTaX JIOJDKHBI OBITh HPEJOCTaBICHBI MOJB30OBATENSIM B TeueHUE 3
paboumx JHEH MOCIe UX CO3TaHHUS.

3. IlepBoHa4YaIbHBI BBOJ JAHHBIX

3.1 dopmupoBaHMe NepBOHAYaNbHOM 0a3bl AaHHBIX 00 00pa30BaTEILHOW OpraHMU3allUM, B
TOM YHCJIE OCHOBHOE COJIEpyKaHHe y4eOHOro 1mIana, HHGpOpMaIus o Kaapax U KOHTUHTEHTE, B CHCTEME
"CereBoit ropoa. O6pa3zoBanue" peannsyeTcs B Mpoliecce BHIMOIHEHHs onepanuii B "MacTtepe BBoAa
nanHbix". B mpomnecce paboThl ¢ "MactepoM BBoJa JaHHBIX" HEOOXOIMMO BHECTH WJIM BBIOPATh U3
UMEIOIIUXCS B CUCTEME CIIPABOYHUKOB CJICAYIOIIYI0 HH(POPMALIUIO:

- Ha3BaHMe, CPOKH Hayasla ¥ KOHIIa yueOHOro roja;

- BBIXOJIHBIE JHU;

- CIIUCOK COTPYJHUKOB, YYEHUKOB U poJuTesiel 00yJaronmxcs;

- CIICOK IIPEerno/iaBaeMbIX B 00pa30BaTeNbHON OpraHU3aluy IpeaMETOB;

- CIIMCOK TIperoiaBaTesei Kaxkjoro npeaMera;

- npo¢uIn y4eOHOro IUIaHa ¢ yKa3aHHeM Hapaiieliel;

- MpeAesbHbIE Harpy3ku y4eOHOro IJIaHa MO Ka)KJO0W KOMIIOHEHTE; - MPEAMETbI, KOTOpPbIe
MIPETIOAAOTCS B KaXI0M KJIacce;

- TUIIBI U TPaHUIbl YUEOHBIX MEPUOJIOB;

- KJIACChI U KJIACCHBIE PYKOBOJUTEIH.

3.2 IIpoxoxnenue "Mactepa BBOJa JaHHBIX" OCYIIECTBIISETCS IOJIB30BATEIEM C POJIBIO
"AZIMUHUCTpPATOP CUCTEMBI", HA OCHOBAaHUU M B COOTBETCTBHE ¢ MH(popMalueid u TOoKyMeHTalue,
YTBEPKACHHON PYKOBOAUTEIEM 00pa30BaTeIbHON OpraHU3aliH.

3.3 Ilpoxoxnenue "Macrepa BBOJA JaHHBIX" JOJDKHO OBITH 3aBepuIeHO 10 15 ceHTsaops
TEKYIIEero y4eOHOro roja.

4. Ilepexox Ha HOBBII y4eOHBIN roj

4.1 Tlpouecc nepexoaa Ha HOBBIM y4eOHBIA IO/l OCYIIECTBISETCS MOJIb30BATEIEM C POJIBIO
"3aByu/nupekTop" B COOTBETCTBUM €  HMH(OpMAIMeWd, YTBEPKACHHOW  PYKOBOIUTENIEM
o0pa3oBaTeNbHONW OpraHM3allui, M TpeOyeT OCYIIECTBICHUS CIEAYIONMX OMepaluid: - BBOJ
JOKYMEHTOB KHHUTU JBIKEHHUS ydaluxcs (IIpUKa3bl O MepeBojie Ha CIEAYIOIIMM ToJ, MpHUKas3bl O
BBIMYCKHUKaX M O BTOPOTOJHHMKAX, O 3aYUCIEHUM M BBIOBITMM M3 OpPraHU3alluM); - HEoOXomumas
KOPPEKTUPOBKA KJIACCOB U KJIACCHBIX PYKOBOIUTENEH;

- He0OX0IMMasi KOPPEKTHPOBKA JJAHHBIX 00 YUpeXkJAECHUHU, CPOKOB Hayana M KOHIa y4eOHOTro
roja, TUIIOB M TPaHULl y4EOHBIX MEPUOJO0B, Mpoduiel, mpeaMeToB, KOMIIOHEHT, Harpy3KH, y4eOHOro
IJIaHa, CMEH, OATPYII, YUUTENEH-TIPEAMETHUKOB.



4.2. Tlepexon Ha HOBBIM y4eOHBIN TOJ IOJDKEH OBITH 3aBEpPIICH B MEPHOJ 10 15 ceHTIOps
TEKYIEro y4eOHOro roja.

4.3. B cucteme ycranosnenbl Tpu dhopmel ®I'CH: dopma OLI-1; ¢opma OIII-5; dbopma
OMI-9.

Janubie GpopMbl 3a mpomeamui yaeOHbIH TOJT JODKHBI OBITh 3aKpbITHI B niepuoa ¢ 01 mo 15
CeHTsI0ps1 yueOHOTro rojia, HO HE paHee Nepexo/1a Ha HOBBIA y4eOHBIN TOI.

4.4 Tlponecc 3akpeitus ¢opm DI'CH ocymecTBiaseTcss IMOJb30BaTEIEM C  POJIBIO
"3aBy4/mupekTop" B COOTBETCTBUM C  HMH(pOpMamueil, yTBEPKICHHOH  pPYKOBOJIUTEIIEM
0o0pa30BaTeNbHON OpraHu3aluu.

5. BBegenue cBegenuii 00 00pa3oBaTeIbHOM y4peKIeHUH

5.1 Jlanubie 06 00pa3oBaTeIbHONM OpraHU3AIMK BKIIOYAIOT pyOpUKH mojapasaena «CBeaeHus
o mkoJey pasnena «llkoapHOE pyKOBOACTBOY.

5.2 Beenenue cBeneHnii 06 0Opa3oBaTeIbHON OpraHU3aIii OCYIIECTBIISETCS T0Jb30BaTEIIEM
c pombto "AJAMHHUCTpAaTOp cHCTEMBI" B COOTBETCTBUM ¢ HWH(pOpMAIMEH, YTBEPKICHHON
pYyKOBOIUTENEM 00pa30BaTeIbHOM OpraHU3aIuu.

5.3 Bmenenme cBeneHuit 00 00pa3oBaTENbHOW OpraHU3alUU JODKHO OBITh 3aBEPIICHO B
nepuof ¢ 01 mo 15 cenTsOps Tekyiiero yueoGHoro rojaa.

6. Co31aHue M BeJeHHeE JUYHBIX A€ IM0JIb30BaTe el

6.1 BHeceHue nepcoHanbHBIX JaHHBIX B CHcTEMY peraaMeHTHpyeTcs (enepalbHbIM 3aKOHOM
oT 27.07.2006 Nel152-®D3 «O nepcoHAIbHBIX TaHHBIX».

6.2 CozlmaHue JWYHBIX I COTPYJHUKOB, OOYYAIOIIUXCS W POJUTENCH OCYIIECTBISCTCS
TI0JIB30BATEJIEM C POJIBIO «ATMUHUCTPATOP CUCTEMbI» HAa YPOBHE 00pa30BaTEIbHON OpraHU3aIlHH.

6.3. BeneHue AMUYHBIX JI€J1 COTPYAHUKOB OOpPa30BATEIBHOIO YUPEXKJIECHUS OCYLIECTBIIAETCS
noJyib3oBareseM ¢ poisiblo «Crnernuanuct mo kaapam». B cucteme "CereBoil kpait. OOpasoBanue”
JOJDKHBI COZIEPIKATHCS CIESNYIOIIME CBEICHUS O COTPYAHUKAX: (paMmims, UMs, OTYECTBO, IIOJI, JaTa
POXKIEHHS, OCHOBHAs JOJKHOCTH, pa3psl, KaTeropus, (GyHKIHUU IOIH30BATENS, CHEIHAIBLHOCTD 10
IUIUIOMY, CEpUs, HOMEp JaTa BBbIJA4M IaclopTa, JOMAIIHUNA ajpec, aApec AJIEKTPOHHOM IOYTHI,
JOMAaITHUI 1 MOOUITEHBIE TENE(POHBI.

6.4 Benenue nMUHBIX Jen OOydyaroOUUMXCs M POJUTENEH OCYHIECTBISIETCS KJIACCHBIMU
PYKOBOJIUTENSIMU COOTBETCTBYIOIIMX KJIACCOB, KOTOPBIE UMEIOT B CHUCTEME pOJb «YYUTENb/KIaCCHBIN
PYKOBOIUTEIbY.

6.5 OTBETCTBEHHOCTbh 3a MOJIHOTY M TOYHOCTb COJACPXKALIUXCA B JMYHBIX JelaX JaHHBIX
HECYT OTBETCTBEHHBIE JINIA, HA3HAUYEHHBIE TPUKA30M PYKOBOJIUTEINS 00pa30BaTeIbHON OpraHu3aIiy.

6.6 JInunble nena oOydaromuxcs JA0JDKHBI COJIEpKaTh CIEAYIOILY0 HH(popMaIuio: hamMuus,
UM, OTYECTBO, IIOJI, JaTa POXKIACHMs, HOMEp JMYHOIO Jiela, JOMAIIHUA aapec JOMAalIHUN u
MOOMIIbHBIE TeNIe(OHBI, TPYIINA JUIs 3aHATUH (PU3NUECKON KyJIbTYpOl, MHOCTPaHHBIH SI3BIK.

6.7 JluuHble nena poAMTENEH NOJKHBI COAEpKATh CIEAYIOIIYI0 MHpOpManuio: GhaMuius,
UM, OTUECTBO, MOOUJIbHBIN TenedoH, pabounii TenedoH, MecTo paboThl, JOIKHOCTb.

6.8 OOyuaroniyecss 1 poJAWTENIM BIPABE MO CBOEMY JKEJIaHUIO BHOCUTH B CHCTeMy HHBIE
CBezleHus o cele.

6.9 Brecenue HaHHBIX B JIMUHBIE JeJIa COTPYAHUKOB, OOYYAIOIIMXCS M POIUTENCH JTOHKHO
OBITH 3aBEPILIEHO B CPOK /10 15 CEHTAOPS TeKyIIero yueOHoro roja.

7. ®opMupoOBaHNEe W KOPPEKTHPOBKA y4eOHOIr0 IJIaHA, KJIACCOB, IPEeAMETOB, MOATPYNI
U KaJIEHJAPHO-TEMATHYECKOT0 MJIAHUPOBAHMSI.

7.1 ®opmupoBaHUE W KOPPEKTHPOBKA Yy4eOHOTO TUIaHA OCYIIECTBIAETCS KaK Ha JTamax
npoxoxaeHus "Macrepa BBOJa TaHHBIX'' U MEPEX0jia Ha HOBBIA YU4E€OHBIN TOJ, TAK M HE3aBUCHMO OT
ATUX ONEpaLUi.

7.2 Hannuaue monHOro yueOHOro miana B cucreme "CeteBoit ropoa. ObpazoBanue" Tpedyet
BBeJIeHUs cleayromeil nadopmanuu B 0a3y AaHHBIX: - Ha3BaHHE, CPOKM Hadala U KOHIA y4eOHOTO
roga, a TaKXke Y4eOHBIX TEepuoJoB M KaHMKYJ; - 0Opa3oBaTelbHbIE O0JIaCTH, TPEAMETHI,
MpernojaBaTesid, a TaKkXKe Mpu HeoOXOTUMOCTH pa3elieHue MPeIMETOB Ha MOATPYIILL;, - TPOGUIH C



yKa3aHMeM Mapajiesneil; - KOMIIOHEHThl M 3HAYeHMs] Harpy3Kd MO KOMIIOHEHTaM B Mapaliessx;
KOJMYECTBO YAacCOB MO KaXKIOMY MpeaMmery B kiaccax. 7.3. dopmupoBaHHe y4eOHOTO TMIiaHa
OCYILIECTBIISIETCSl TOJb30BaTENIEM C POJIbIO «3aBy4/AUPEKTOP» B COOTBETCTBUH C HH(popmaiuei,
YTBEPKACHHON PYKOBOJIUTENEM 00pa30BaTEIbHON OpraHu3altu.

7.4. ®opmupoBaHKe y4eOHOTO IUIaHa JOJDKHO OBITH 3aBepIieHo A0 15 ceHTsa0ps yueOHOro
roja.

7.5 B Cucreme co3naercsi KajleHIapHO-TEMATUUECKOE MJIAaHUPOBaHUE, KOTOPOE HAa3HAYAETCs
JUTS OTIPEICIICHHBIX KJIACCOB M MPEIMETOB U UHTEIPUPYETCSI C SJEKTPOHHBIM KYPHAJIOM U THEBHUKOM.

7.6 OTBETCTBEHHOCTh 3a BHeceHHe B CUCTeMy KaJeHIapHO-TeMaTHYeCKOIro IJIaHUPOBAHUS
HECCT YUMTEJIb-NIPEAMETHHUK, KOTOPBIN SIBISIETCS IOJIb30BATEIEM C pOJbI0 «YYHUTENb/KIACCHBIN
PYKOBOJIUTEIIbY.

7.7 KanennapHo-TeMaTHueCKOE IUIAHUPOBAHKE 110 BCEM MPEIMETaM J0JKHO OBbITh BHECEHO B
Cucremy B cpok 110 15 ceHTAOpst TeKyIIero ya4e0Horo roa.

7.8 OTBeTCTBEHHOCTh 3a (OPMHUPOBAHME KIJIACCOB, NPEIMETOB M MOJATPYMINI HECET
3aMECTUTENh PYKOBOIUTEIS 00pa30BaTEILHOTO YUPEKIACHUS C PONIBIO «3aBYU/TUPEKTOPY.

8. Beaenmue 3JIeKTPOHHOIO KypHaJia

8.1. BeneHue »3IEKTPOHHOrO JKypHaja BKJIIOYaeT (UKCALMIO TEKYLled YyCIeBaeMOCTH,
IIPOMEXYTOUYHOM ¥ UTOrOBOM aTTeCTallMH, IIOCEIAEMOCTH YPOKOB, BHECEHHUE CBEJICHUI O CO/Iep KaHUU
00pa30oBaTeNBHOIO MPOLECcca C ONUCAaHUEM TEM YPOKOB, MaTepHaja, M3y4deHHOI0 Ha ypoKe, 0OLIero u
MHUBUAYAJIBHOTO JIOMAIIHETO 3a/1aHusl.

8.2. BeneHue 2JIeKTPOHHOIO KypHaJla ABJIAETCS OTBETCTBEHHOCTBIO YUNUTENECH-IIPEAMETHUKOB
M KIACCHBIX PYKOBOJUTENEH C posibio B CucreMe «YUHTENIb/KIACCHBIA PYKOBOJUTEIbY. YUUTEINb-
IIPEIMETHUK OTBEYAET 3@ BBICTABJIICHHUE TEKYIIMX, IPOMEKYTOUHBIX, K3aMEHALIMOHHBIX U MTOTOBBIX
OTMETOK, a TaK’K€ OTMETOK O IOCEIIaeMOCTH YPOKOB y4alllUMUCS, BHECEHUE CBEJICHUI O COJIEp:KaHUU
00pa30oBaTEeNBHOIO IMpOLEcca ¢ ONMMCAHUEM TEM YPOKOB, OOILEro M WHAWBUIYAJIBHOTO JIOMAIIHETo
3ananus. KiaccHblil pyKOBOJUTENb OTBEYAET 32 KOPPEKTUPOBKY IPUUMH IPOIYCKA 3aHITHH.

8.3. Texkymue OLEHKH, OTMETKH O IIOCEIIaEMOCTH YPOKOB, CBEIEHUS O TEME YpoKa U
JIOMallTHee 3a/laHue JIOJKHBI ObITh BHeceHbl B CHcTeMy B JIeHb NMPOBEACHUs ypoKoB. [lomyckaercs
BBICTABJICHUE OLIEHOK 32 MPOBEPOUYHBIE, CAMOCTOSTENIbHBIE U KOHTPOJIbHbIE pabOTHl yYUTEIEM IOCIIe
UX TPOBEPKH.

8.4. BrIcTaBieHHE NPOMEXKYTOUHBIX M MTOTOBBIX OTMETOK OCYIIECTBIIIETCS B CpOK,
YCTAHABIIMBAEMbIN MpHKa30oM 00 OKOHYaHMM y4eOHOro mnepuoja. BricTaBieHHe 3K3aMEHAI[MOHHBIX
OLICHOK OCYIIIECTBIISIETCS B ICHb ITPOBEIEHUS IK3aMEHA.

8.5. KoppekTtupoBka MpuyYuH MPOITYCKa YPOKOB MPOU3BOAUTCS HE TO37HEe 2 pabouux JHEH
nocJje MpeJoCTaBlIeHus! 00yJaroIUMCs JOKYMEHTa 0 IPUYMHE MTPOIYCKa.

8.6. KoHTposb 32 MOJIHOTOM, CBOEBPEMEHHOCTHIO U MPABUIBHOCTHIO BBICTABJIEHHBIX OTMETOK
U TIPOITYCKOB HECET MOJIb30BATENb € POJIbIo "3aByu/aupexTop".

8.7. B oJIeKTpOHHOM JHEBHUKE OTOOpa)XaroTCs TEMbl W THIMBl 3aJlaHUi, OTMETKH,
MOCEIIaeMOCTh M JOMalllHee 3ajaHue oOydaromuxcs. JlocTynm K 3J€KTPOHHOMY JHEBHUKY HUMEIOT
oOyuaroluecs: U X poAUTENIN, KOTOPbIE SBISIOTCS MOJIb30BATENIIMUA CUCTEMBI C POJIAIMU «Y YEHUK» U
«Ponurenp» 6e3 oOpaleHns K COTPYAHUKAM IIKOJIbI (ABTOMAaTHYECKN ).

8.8. B ciydae HEBO3MOXHOCTH WJIHM HEXKEJIAHUS POAUTENICH WM 3aKOHHBIX MPEICTAaBUTENEH
UCMOJIb30BaTh JJEKTPOHHBIA JTHEBHHUK, aJMUHUCTpalMs OOpa3oBaTEeNIbHOW OpraHU3alMy JIO0JDKHA
MIPeI0CTaBUTh UH(POpMaIIHIO 00 YCIIEBAEMOCTH B IIEYaTHOM BHJIE HE pexe 1 pas3a B Hellenro.

9. KoHTPOJIb ¥ Y4€T ABH:KEHUS 00yUAIOUIUXCS

9.1. OTrpaxeHue IBMXKEHUS 00yYarOIIMXCSI OCYHIECTBISETCS MYyTEM pelakTupoBaHus Kuuru
JBWDKEHUS YYalIUXCs dYepe3 W3AaHWe COOTBETCTBYIONIMX MPUKA30B, KOTOPHIE COOTBETCTBYIOT
JOKYMEHTaM B re4aTHoi KHure qBMOKEHUS ydaruxcs.

9.2. PegakTrpoBaHue 3NEKTPOHHON KHUTH JABMKEHHS YYAIIUXCS TIPOU3BOUT MOJIE30BATEIH C
posbio «Cekperapby.

9.3. B cucreme "CerteBoii ['opon" ecTh mecTs THITOB TOKYMEHTOB:



IEPEeBOJI Ha CIEAYIOIIUN I0Jl, BTOPOTOJHUKH, BBIITYCKHUKH, BHIOBITHE U3 LIKOJIBI, 3a4HCICHHUE
B ILIKOJIY, TIEPEBOJ] U3 Ki1acca B Kiacc. [Ipukaspl 0 IBMKEHUU y4yallUXCs pa3HOTO THIA JOJKHBI OBITh
U3JIaHbl B CIEYIOIIUE CPOKHU:

- IPUKA3bl O MEPeBOe YICHUKOB U3 1-8-X kimaccoB u 10-X KIIacCOB Ha CIEAYIOUIHHA y4eOHBII
rOJl U O BTOPOTOJHUKAX — C Masi [10 MIOHb TEKYLLEro y4eOHOro rojia; - MpuKa3sbl 0 EpPeBOI€ YYEHUKOB
u3 9-x B 10-e kmaccel, 1100 00 OCTaBIEHHWU 9-KIIACCHUKOB HA MOBTOPHOE OOy4YeHHE, MPHKa3bl O
BBIITYCKE YYEHHMKOB U3 11-X KJ1accoB — ¢ cepeauHbl A0 KOHLA HMIOHSA TEKYyLIero y4eOHOro roja; - o
BBIOBITUY M3 IKOJIBI X O 3aYMCICHUH B IIKOJY — C MIOHA J0 KOHIIA aBI'yCcTa TEKYIIEro yueOHOTOo roja;
- mpuka3sbl 0 popmupoBanuu 1 -x u 10-x kimaccoB — ¢ 1 mo 5 ceHTA0pA.

9.4. 3nanue npuka3oB O ABM)KEHHM OOYYaOLIMXCS INPOM3BOJIUTCSA B TedeHHE 3-X paboumx
THEW ¢ MOMEHTa COOBITHSI, CBSI3aHHOTO C JIBUKEHHUEM O0ydarommxcs (mpuoObITHe, BHIOBITHE, TIEPEBOT
U3 KJ1acca B KJ1acc U Jp.).

9.5. KoHTponb 3a CBOEBPEMEHHOCTbIO M NPABWIBHOCTHIO IIPUKA30B O JABM)KEHUU
00yJaroIuxcs OCYILECTBIIAET 3aMECTUTENb PYKOBOAUTENS 00Pa30BaTEIILHOTO YUPEKACHUS.

10. KoHTpoJib U MOHMTOPHUHI KauyecTBa 00pa3oBaHMsl HA YpPOBHe 00pa3oBaTebLHOM
OpraHU3aNMy U MyYHUIIMIIAJIBHOT0 00pa30BaHUsA

10.1. Jlns KOHTpoiss MU MOHHMTOpPHHra KadecTBa oOpaszoBaHus B Cucrteme paboTaroT
aBTOMATH3MPOBAHHBIE OTYETHI, KOTOPHIE (OPMHUPYIOTCS aBTOMATUYECKH IO 3aIpOCy IMOJIb30BaTEICH
Py HaJM4YUd B CHCTeME HEOOXOMUMBIX JdaHHBIX. OTueThl MO 00pa3oBaTeNbHON OpraHu3aluu
JOCTYITHBI MTOJIB30BATEIIO C POJIBIO «3aBy4/IUPEKTOP», OTUCTHI MO KIACCy M MPEAMETY — Ielaroram
C POJbI0 «YUHUTEIh/KIACCHBIA PYKOBOIUTENb», KOTOpPbIe pabOTalOT B ATHX KJaccaxX, OTYETHI IO
YUEHHKAM — POJUTEISIM, 00YJarOIUMCsI B TIeJjaroraM, paboTaromuM B Kiacce, B KOTOPOM o0ydaercst
pebenok. CoTpynHukaMm oTnaerda 00pa3oBaHUs JOCTYNMHBI OTUCThI MO BCeM 00pa30BaTENIbHBIM
OpraHU3aIsIM MYHUIUIAJIUTETa, UCKIIIOYasi CBEJCHHUSA O TEKYIIEH YCIIeBaeMOCTH M TOCEIIAeMOCTH,
TIOJIHBIE NTePCOHAIbHBIC JaHHbIE YIYCHUKOB U POJUTENCH.

10.2. KoHTpoIb W MOHHTOPHMHI KadecTBa OOpa3oBaHUs Ha YpPOBHE 00pPa30BaTEIHHOIO
YUPEKIEHUSI OCYILECTBISETCSI 3aMECTHTENIEM JIUPEKTOpa C POIBbI0 «3aByd/IUPEKTOP», KIACCHBIMHU
PYKOBOJUTEINSIMU H YUUTEISIMHU-TIPEIMETHUKAMH C POJIBIO «Y UNTEIb/KIIACCHBIA PYKOBOIUTEIHY.

10.3 Ionvzoeamensy ¢ ponvio «3asyu/Ooupekmop» HECET OTBETCTBEHHOCTh 3a (OPMHUpPOBAHUE
CIIEAYIONIMX OTYCTOB B yKa3aHHBIE CPOKU:

- «HamonHseMOoCTh KJIacCOB» U «JIBM)KEHUE ydalUXCs 10 IIKOJIE» — MOCTOSHHO.

- B KOHIE KaXIOW YETBEPTH, IOJYTOJUS TPOBEPSET: OOBEKTUBHOCTH BBICTABICHHBIX
TEeKYyIIMX W UTOTOBBIX OLEHOK; HaJM4Yhe KOHTPOJBHBIX M TEKYIIUX IPOBEPOYHBIX padoT;
HOPMHPOBAHKE JIOMAIITHETO 3aJaHHsl; BRITIOJIHEHUE TOCYIaPCTBEHHBIX MTPOTPAMM IO MTPEIMETaM.

10.4 Ilonv306amenu ¢ poavlo « Yuumenv/Knaccuviti pykogooumesnvy HECYT OTBETCTBEHHOCTb
3a OpMUPOBAHUE CIEAYIONIUX OTUYECTOB B YKA3aHHBIE CPOKHU:

- «CBogHOrO OTU€Ta KJIACCHOTO pyKoBoauTess» (mo mkone) u «CBOAHOro OT4eTa a 00
YCIEBAaEMOCTH I10 ILIKOJIE» B CPOK HE Mo3AHEe 3 pabouux JHEH Mociie OKOHYaHMs KaKI0ro y4eOHOro
nepuosa;

- «Otuér yuuTens-npeIMeTHUKa» (Ui y4HUTeIeH-peAMETHUKOB), «OTYET KIIACCHOTO
pykoBonuTenss 3a y4yeOHbIM mepuoa», «CBoaHas BEAOMOCTh Yy4eTa ycCIeBaeMoCTH», «CBoJHas
BEJIOMOCTh y4Y€Ta TMOCEIIAaeMOCTH» (JJIs1 KJIACCHBIX PYKOBOAMTENCH) B CPOK HE TO37aHEe 3 paboumx
JHEW 1ocie OKOHYaHUs KaXJI0ro yueOHOro nepuoa.

- «[IpenBapuTEIBHBINA OTYET KIACCHOTO PYKOBOJMUTEINS 32 YIeOHBINA MEpHOIy» (TSI KITACCHBIX
pykoBojuTeneil) He pexxe 1 pasza B 2 Hezenu;

- «OT4eT 0 moceniaeMoOCTH Kjacca» (s KJIACCHBIX PYKOBOJAWTENEH) - He pexxe 1 pasza B
MECHIII;

- «HWToroBeie naHHble MO ydamuMmcs» U «OOme cBefeHHUs 00 00ydaroIUXCs» B CPOK
€XEroIHO He To3/1Hee | OKTAOpsI.

10.5 Knaccuoie pykosooumenu

- ©KEHEJIeNIbHO KOHTPOJIMPYIOT MOCEIaeMOCTh YYAIIUXCS Yepe3 CBEeIEHHUsS O MPOMYIIEHHBIX
YpOKax B CHCTEME.



KOHTPOJMPYIOT BBICTABJICHUE II€laroraMu-NpeIMEeTHUKAaMHM OLIGHOK YydalluMcs Kjacca,
BCIIy4ae HapyLIeHU MeIaroraMu CBOUX 00s3aHHOCTEH HHPOPMHUPYIOT 3aMECTUTENS TUPEKTOPA.

- B Hayaje KaxI0ro yu4eOHOro roja, COBMECTHO C YUHUTENSAMHU - NMPEIMETHUKAMU MPOBOJASAT
paszencHue Kaacca Ha HOATPYIIIbL.

- CHUCTEMAaTHYeCKd HMH(OPMUPYIOT POIUTENCH O pa3BUTHM YYalllerocsi, €ro JOCTHKEHMAX
gyepe3 MPOCMOTP AJIEKTPOHHOI'O JHEBHUKA.

-coobmaroT agMuHucTpaTopy K 0 HE00X0AMMOCTH BBOJA AAHHBIX YUEHHKA B cHCTEMY (110
NpUOBITUM HOBOTO YYCHUKA) WITU YAAJICHUH (TIOCIIE €TO BBIOBITH).

- BBIBEPSIOT MPAaBUIIBHOCTh AaHKETHBIX JAHHBIX 00 YYEHMKaX U UX POJIUTEIX.

- PETYJISIPHO, HE peXe OJHOr0 pa3a B UETBEPTh, IPOBEPSIOT U3MEHEHUE (PAaKTUUECKUX JaHHbIX
Y IIPYU HAJIMYUU TAKUX U3MEHEHUN BHOCUT COOTBETCTBYIOIINE MOIPABKH.

- IPEJOCTaBIAIOT PEKBU3UTHI JO0CTyna pojautensM u obOydarommmes Ilkxonsr k. 9K u
OCYILECTBIISIOT UX KOHTPOJIb IOCTYIA.

- JIOJKHBI UCII0JIb30BaTh CIEAYIOIINE OTUYCTHI IO YYaIIMMCS CBOETO KJjlacca /sl IpYyIIoBOH u
WH/IMBUYAIIbHOW pabOThI C IETHMH U UX POAUTEIISMU:

«[IpenBapuTenbHbIM OTUET KJIACCHOTO PYKOBOJIUTENS 3a Y4eOHBIN IEpHOI»

«OTYeT KIaCCHOTO PYKOBOJHUTEIS 32 YUCOHBIH MEPHOI»

«MToru ycrieBaeMOCTH KJlacca 3a y4eOHBIH nepuony,

«CpenHuit 6am1 yueHUuKay,

«/luHaMuka cpeaHero 6ajuia ydeHuka»,

«Tabenp ycrieBaeMOCTH y4alllerocs»,

«OTYET 0 yCIEeBAEMOCTH U MOCEIIAEMOCTH YUEHUKAY,

«HMTorm ycieBaeMOCTH M Ka4eCTBA 3HAHUI»,

«MH(popMaiMOHHOE MHCHEMO U1 POAUTENEH.

Cpok — B TeueHue roja.

«CBOJiHast BEZIOMOCTb y4YeTa yCIIEBAEMOCTH Y4aIllerocs Kiaccay,

«CBO/1Has BEOMOCTh y4eTa I10CEIaeMOCTH»

Cpok — 1 pa3 B ueTBepTh

10.6 Aomunucmpayus OO NoMKHA OCYIIECTBIATh mpoBepky DX He pexe, yem 1 pa3z B
MecCSILL.

[TpoBepka OCyILECTBIIAETCS MOJIB30BATENEM C POJIBIO «3aByU».

10.7 Tlonb3oBarenb € poOSIbI0 «AJMHHHUCTPATOpP CHCTEMBI» Ha YpPOBHE 00pa30BaTEIbHOIO
YUpEeXJIEHUsl JIOJDKEH Cco37aBaThb OTYEThl C moMollblo «KOHCTpyKTOpa OTUYETOB» MO 3ampocy
PYKOBOJCTBA.

11. ®@opmupoBanue 0a3bl JAHHBIX [JOKYMEHTOB O00pa30BaTEJBHOIO0 YYPEKACHUS H
peasu3anus 3J1eKTPOHHOI0 JOKYMEHT0000poTa

11.1. ®opmupoBanue 0a3bl JaHHBIX TOKYMEHTOB 00pa30BaTEIbHOM OpraHM3allly BKIIOYAET
CO3/1aHHE CTPYKTYpPbI «XPAHUIIUIIA IIKOJIbHBIX JOKYMEHTOB» U MyOJIMKAIMIO JOKyMEHTOB B Cucreme
U1 focTyna K Hemy coTpyaHukoB MBOY COILL Ne4.

11.2. OtBercTBEeHHOCTh 3a (popmHpoBaHHE O0a3bl JaHHBIX OQUIMAIBHBIX JOKYMEHTOB
00pa3oBaTeNbHON OPraHU3aIMK HECET MOJIB30BATENb C POJIBI0 «CeKpeTapb.

11.3. JIokyMeHT JOJDKEH OBITH OIyOJIMKOBAH B CPOK HE TO31HEe 2 paboumx JHEH Mocie ero
U3JIaHKUA B IEYATHOM BHJIE.

11.4. DneKTpOHHBIN TOKYMEHTOOOOPOT MEXIY OTAEIOM 00pa3oBaHUsS W 00pazoBaTEIHHBIM
YUPEXIEHUEM COCTOUT B OOMEHE HEOOXOIUMBIMHU JIOKYMEHTAMHU 10 BHYTPUCHUCTEMHON 3JIEKTPOHHOMN
rouTe.

11.5. OTBETCTBEHHOCTh 3a pealu3alUI0 dSJIEKTPOHHOTO JOKYMEHTOOOOpOTa Ha YpOBHE
00pa30BaTEeNbHOr0 YUpPEXKIACHUS HECET MOIb30BaTeNb C poiiblo «Cekperapb» Win «3aByd/IUPEKTOPY.

11.6. JIokyMeHT J10JIKeH OBbITh OTIIPABJIEH MO BHYTPUCUCTEMHOM 3JIEKTPOHHOM MOYTE B JIEHB
ero opUIMaATbHOTO U3JaHHsI WM MOJIyUYEHUs OT IPYTUX OpraHu3aluil WK YUpexXKIeHUN: U3 OTAelNa Mo
o0pa3oBaHMIO TMOJb30BaTeNeM ¢ poibio  «COTpyaHHK», U3 00pa30BaTeNbHONW OpraHu3aluu
0JIb30BaTesIeM € poJibio «CeKpeTapby» WK «3aBy4/AUPEKTOPY.



12. Pa3Memnienne M COXpaHeHHe MaTepHAaJIOB 00pa30BaTeJbHOI0 MpoLecca

12.1. Pa3mMerienue U coxpaHeHHEe MaTepUaioB 00pa3oBaTEIbHOTO MPOIEcca OCYIIECTBISIETCS
B «JImanom noptdonuno» unu «Iloptdonmo nmpoektoBy, naiee [loprdommo.

12.2. Begenue [lopTdhonmo cocTOUT B CO3MaHUU €T0 CTPYKTYPHI U IMYOJIMKAIIMA MaTEPHUAJIOB
y4eOHOro U BHEY4eOHOT0 XapakTepa JJisl IearoroB 1 00y4aroImuxcsl.

12.3. Ily6nukyembie B cucteMe (aiibl JOIKHBI ObITh HETTOCPEICTBEHHO CBS3AHHBI C YICOHOM
Wi BHEY4eOHOH, a TakkKe OpraHu3allMOHHOW JESITeNbHOCTbIO OPTHU3AIMH, B OTKPBITHIX
(memponmepeTapHbiX) hopmaTax, Hanpumep, zip, doc, odt u np. Pasmep AuCKOBOro mpocTpaHcTBa A
[TopTdonno coTpyTHUKOB U 00YJAFOIIMXCSI YUpEKIeHUs cocTaBisieT 1 ['0aitT.

12.4. OtBercTBeHHOCTh 3a BeneHue [loprdonno HecyT Biaaaenblbl aKKayHTa, a MMEHHO
MeIarOrMYeCKhe COTPYIHUKH 00pa30BaTEbHOTO YUPEXKACHUS U 00ydaronmecs, B Te4eHUE yIeOHOTro
roja.

12.5. Crpykrypa, coaepkanue u 1enu npuMmeHeHus [loprdonmo ompenensorcs
o0pa3oBaTeNnbHON OpraHu3alnnuel caMoCTOSATEIbHO B COOTBETCTBHE C MOTPEOHOCTSIMU O0YYarOIIUXCS U
[I€/1aroroB, crenu(puKoi 00pa30BaTENILHOTO YUPEKACHUS.

12.6. Apamunuctpamusi 00pa30BaTeIbHOW OpTraHM3alldd JIOJDKHA TMPUMEHSITh  MEphI
OpPraHM3allIOHHOIO XapakTepa M OOecreueHuss [PUMEHEHUS BO3MOXKHOCTEH myOnuKanuu
MaTepuasoB neaaroros u yyamuxcs B [loptdonuo.

13. Co3nanue M KOPPEKTHPOBKA PACIMCAHUS

13.1. B Cucreme ocyuiecTBIsS€TCsS CO3JAaHUE U KOPPEKTUPOBKA pACIMCAHUS 3aHATUH,
HIKOJIBHBIX M KJIACCHBIX MEPOIPHUITUIN, HHPOPMALIUU O KaHUKYJaX U Mpa3JAHUKAX, IepeHoce yIeOHBIX
THEW, I3MEHEHUH PaCIIMCaHMsI, B TOM YHCIIE 3aMEeHa MPEero1aBaTels.

13.2. OTBETCTBEHHOCTh 3a CO3JAaHHE M KOPPEKTHUPOBKY PACHUCAHUS 3aHATHH, IIKOJIBHBIX
MEpOTPUATHA, UHPOPMAIIMK O KaHUKYJIaX U MMPa3JIHUKAX, IEPEHOC YIEOHBIX JHEH HECET 3aMECTHTENb
PYKOBOJUTENS 00pa30BaTEIbHON OPraHU3aLMK C POJIBIO «3aByd/IUPEKTOPY.

13.3. OTBETCTBEHHOCTbH 3a CO3JAaHUE U KOPPEKTHUPOBKY paclMCaHUs KJIACCHBIX MEPOIPHUSITHIA
HECET KJIACCHBIN PYKOBOJIUTENb.

13.4. Pacniucanuie JOKHO ObITH COPMUPOBAHO B CIEAYIOLINE CPOKU:

- pacrucaHue 3aHATHH - He mo3/iHee 15 ceHTA0ps TeKylero yueOHoro roja;

- pacmucaHue IIKOJBHBIX MEPONpPUATHI, MHPOpPMAIUs O KaHWKYJIaxX M Mpa3IHUKaX — HE
M03/1Hee 2 Heelb 0 aThl COOBITHS MM Havajla KaHUKYII;

- TIEPEHOC Y4YEeOHBIX ITHEH - He mo3aHee 3 pabouux AHEH M0 y4eOHOTO JHSA, Ha KOTOPBIHA
MIEPEHOCUTCSI pacIIUCaHUE;

pacnucaHue KIAaCCHBIX MEPOIIPHUSITHN — HE TI03/1Hee | HeAemu 10 JaThl COOBITHSI.

14. JluctaHuMOHHOE B3aUMOJEiCTBHE MeEKIY YYACTHUKAMHM 00pa3oBaTeLHOIO
npouecca

14.1. JlucTaHIMOHHOE B3aMMOJICUCTBUE MEXIY YYaCTHHKaMU 00pa3zoBaTEILHOTO Ipoliecca
OCYILECTBISETCS C MOMOUIbI0 BHYTPUCUCTEMHOM 3JEKTPOHHOM MOYTHI, (hopymMa U TOCKH OOBSIBIECHUIH
ANC «CerteBoii kpaii. O6pazoBaHue».

14.2. OTBETCTBEHHOCTH 3a pa3MelleHrne HH(OpMaIMK Ha JOCKE OOBSBICHUN Ha IMOCTOSHHOMN
OCHOBE, HECYT:

- aJIMUHHCTpalus o0pa3oBaTe’IbHON OpraHu3alui C LENbl0 MHQOPMUPOBAHHS IENaroros,
ponuTenel n o0yyarouxcs 00 akTyallbHbIX COOBITHSIX KU3HU YUPEKICHUS;

- MeJaroruyeckue paboTHUKH C IEeNbI0 MHPOPMHUPOBAHUS POAUTENEH M 0Oydarommxcs o0
aKTyaJbHBIX COOBITHSX )KU3HU KJIacca, yIeOHBIX U BHEYIEOHBIX MEPOTIPUSATHSIX.

14.3. OTBeTCTBEHHOCTH 32 paboTy (popymMa HECET MOJIb30BATEINb C POJIBI0 «AJIMUHUCTPATOP»
10 aKTYyaJIbHBIM JJIs1 YYACTHUKOB 00Pa30BaTEIbHOIO MPOLIECca TEMaM.

14.4. BuyTpucucteMHast 3J€KTPOHHAs 0YTa UCIIOJIB3YETCs JUIs PELICHUs CIEAYIONIMX 3a1a4:

- HH(OPMHPOBAHUS COTPYAHUKOB, POJUTENEH U 00yUJaIOLINXCS;

- MacCOBOM pPacChUIKU TOKYMEHTOB yU€OHOTO U BHEY4eOHOTO XapaKkTepa;

- 001IEeHUST MEXKTy BCEMH YyYacCTHUKaMU 00pa30BaTeNIbHOTO Mpoliecca.



14.5. OtnpaBka BceX DBJIEKTPOHHBIX JOKYMEHTOB BBIIIECTOSIIIMX opraHuzanuid B OO
OCYILIECTBIISIETCSI C TOMOIIBI0 BHYTPHUCHUCTEMHOM 3JIEKTPOHHOM IOYTHI cUCTEMBI «(CeTeBOM Kpail.
OO6pazoBaHue».

14.6. OtmpaBka BCEX OJJIGKTPOHHBIX JOKYMEHTOB OT 00pa3oBaTeNbHON OpraHW3aluu B
BBIIIECTOSIIIIME OPraHU3alMU OCYILECTBISETCS C MOMOIIbIO BHYTPUCHUCTEMHOMN 3JIEKTPOHHOM MOYTHI
cucrembl «CeTeBoii kpail. OOpazoBaHHE».

14.7. OTBETCTBEHHOCTh 3a OCYIIECTBJIEHHE KOMMYHHMKAIlMM HAa YPOBHE 00pa3oBaTeIbHOU
OpraHM3alK HECET 3aMECTUTENb PYKOBOIUTEINS, HA YPOBHE KJIACcCa — KJIACCHBIM PYKOBOAUTEID.

14.8. KoHTpoiap 3a OCYIIECTBICHUEM JUCTAHIMOHHOI'O  B3aUMOJCHCTBHUS  MEXKIY
y4acTHUKaMH 00pa3oBaTeNbHOrO Ipollecca Ha YPOBHE 00pa3oBaTelNbHONW OpraHU3alud HECET
3aMECTHTENb PYKOBOJIUTENS 00pa30BaTeIbHON OpraHu3alyy.

15. YciioBUsI COBMENICHHOTO XPAHEHHsI JaHHBIX B 3JIeKTPOHHOM BH/Je U Ha 0yMasKHBIX
HOCHTEJISAX

15.1. B ciydae HEOOXOIMMOCTH WCIIOJIB30BAaHMS JAHHBIX 3JEKTPOHHOTO >KypHajla U3
JIEKTPOHHON ()OpMBI B KayecTBE IEUATHOIO JOKYMEHTa HMH(OpMalus BBIBOAUTHCS Ha I€4aTh U
3aBepsEeTCS B YCTAHOBJIEHHOM IOpsiAKe. ApPXUBHOE XpaHEHHE YYCTHBIX JAaHHBIX Ha OyMa)KHBIX
HOCUTEJIIX JIOJDKHO OCYLIECTBIATHCS B COOTBETCTBUM C JICHCTBYIOLUIMM AJMUHHCTPATUBHBIM
pernamenToM PocoOpHam3opa, yTBepKICHHBIM npukazomM MwunobpHayku Poccum ot 21.01.2009 T.
NeO9.

15.2. CBonHasg BeIOMOCTb UTOTOBOW YCIEBAEMOCTH Kiacca 3a y4e€OHBIM Iojl BBIBOJUTCS U3
CHCTEeMbl yu€Ta B TOM BHJE, KOTOPbI NpeaycCMOTpeH AEHCTBYIOIIUMH TpPeOOBaHUSAMHU apXUBHOM
ciry>x0b1. Ecni mannbie o yueOHOMY TO/1y XpaHSTCS B SJIEKTPOHHOM BHJIE, CBOJIHAS BEIOMOCTh MOKET
ObITH TlepellaHa B apXUB Cpa3y IO 3aBEPUICHUU BEJCHUS Y4eTa B COOTBETCTBYIOILEM KJIACCHOM
KypHaJe.

15.3. IIpu BeneHuu y4era B 3JIEKTPOHHOM BHJI€ HEOOXOJMMOCTh BBIBOJA JaHHBIX Ha M€YaTh
JUIS  HCIOJb30BaHUSI B KAueCTBE JOKYMEHTa OIpPENEsieTcs COOTBETCTBHEM HCIOJIb3yeMOMU
unpopmannonHor cucrembl 'OCT P UCO 15489-1-2007 «Cuctema cTaHAapTOB MO HH(pOpPMAIHH,
OMOIMOTEYHOMY U M3/IaTENIbCKOMY JIeNy. YTpaBieHue JoKyMeHTaMu. O01iue TpeOoBaHUs».

15.4. Tlo oxoHwyaHuu yuyeOHoOro mnepuoaa Ilosb30BaTeny C POJIBIO «YUHUTENIb/KIACCHBIN
PYKOBOJUTENb)» PAacleyaThIBalOT OTYETHI:

- «OTYET KIACCHOTO PYKOBOJUTES 3a YUEOHBIH mepuoay,

- «CBoxHasi BEIOMOCTb Yyu€Ta TMOCEIIAeMOCTH» (s KJIacCHBIX pPYKOBOAMTENEH) B
YCTaHOBJIEHHBIN aJIMUHUCTPALUEN CPOK.

3aKJII0YUTEIbHBIC MOJ0KEHUS

Jannoe  Ilomokenme  sBmsieTcss ~ OOs3aTeNbHBIM  JUISI  WCIIOJHEHHS  KJIIACCHBIMHU
PYKOBOIUTENSAMH, YUUTEISIMU/TIPEIMETHUKAMU U MPOYUMU TMenarorudeckumu padoraukamu MbBOY
COIII Ne4.
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